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REGION IV-A CALABARZON

SCHOOLIS DIVISION OF BATANGAS

TO

U N N U i,lBERED M EITIORAN DU M

Assistant Schools Division Superintendents
Chief- Cuniculum lmplementation Division (ClD)
Chief- School Governance and Operations Division (SGOD)
Education Program Supervisors
Uniusection Heads
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

FROM

SUBJECT

DATE

"=-H'-Ir9,i:,fi+,chools Division Superintender

WORK ARRANGEMENTS
DURING THE IMPOSITION
RESPONSE

AprilT,2022

IN THE DEPARTMENT OF EDUCATION
OF ALERT LEVEL .I SYSTEM FOR COVID-{g

Attached herewith is the DepEd Memorandum dated April 6,
Work Arrangements in the Departnent of Education During the
Level 1 System for COVID-I9 Response.

For your information and guidance.

2022, regarding the
lmposition of Alert

Address: Provincial Sports Complex, Bolbok,4200 Batangas City
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WORK ARRANGEMEIITS IN THE DEPARTMENT OF EDUCATION DURII{G

THE IMPOSITION OF ALERT LEVEL 1 SYSTEM
FOR COVID.l9 RESPOI{SE

To: Undersecretaries
Assist;rnt Sccretaries
Bureau and Sen'ice Directors
Regronal Directors
Schools Division Superintcn.Ients
Public trlementary and Secondeirv School Ilcads
All ( )l hcrs Concerned

l. This Mcmorandum proridcs for r]re sork arrtrrlgements in the Dcpartment ol
Education {DepEd} in compliancc $ i1h \Iemorandum Circular (NIC} Ncr. 96 dated
Februarv 28, )O22 on the Required On-Site \llorkforce ifl Government Agercies
and Instrumentalitles Uader the Alert Level System, issued b.v- the Office of the
President.

2. Thc Inter-Agencv Task Fort'c lor the M:rrtetgement of Emerging Infectious
Diseases (IATF) Resolution No. I b3.A dated l'ebruarl 2T . )O22 dtled Guidelines on
the Natioawide Implementation of Alert Level System for COVID-l9 Respotrse
as of Februan )7. 2022 provitlcs that agencies and instrument alitir:s of the
go\-ernment located in areas placed r.rnder Alert Level I shall adhere to the 100on

onsite workforce, rr,,hile off-site u,ork shall be subject to relevant rules and regglations
issued by thc Civil Service Commission (CSC) ancl thc ()ffice of thc Presidcnt.

3. In light of this, all DepEd oflices, schools, aad commuaity leartring centers
(CLCS) are hereby directed to adhere to the lOOo/. onsite rePorting capacity'

4. This shall cover all teaching and nonteaching persoanel, including
eoatracts of service and Job orders. in al1 DepEri offices, schools, and CLCs. borh
adopting face to face classes and distance learlring deliverv modalities. The
Department vieu,s the imposition Of I OOq;, onsite reporting under Alert Level i as an
opportunity !o improve the implernentation of multiple leiu ning delivery modalities,
through a morc efhcient supervision and monitoring of the proper usc of lcarning
modules ancl online platform. thcrcb,r' promoting uniformitv in thc dclivcry of
curriculum and instruction. This shall likeg'ise facilitate lhe conduct of other school-
level actirities such as learning action cells, coaching :rnd mentoring' remedia.l
classes, and parent-teacher conferences. among olhers.

5. School heads shall determine and guide all teacl-ring and . nonleaching
personnel unclcr their jurisdiction on the u'ork zrssignment emd tasks to be
accomplisheri while reporting r.lnsilc using the OfIice/School/CLC Workqreek Plan
and/or other u'orkload distribution mechanisms.



(r. Personnel u'ho are infccted or identrfied as close contacts o[ suspect, probablc
.lnd/or confirmed case of COVID-19 or aslrnpiomatic rvho underu'ent the required
quarantine while waiting for the result of s$,ab tesl administered upcln them or
completing the rcquired quarantine pcriod as prcscribed in IATF Rcsolution No. 163-
A dated Februarv 27,2022 antl CSC MC 2. s. 2022 shall not be rcquired to report io
work and may' avail of thc cxcused absence or adopt a Work-From-Home (WFH)
arrangement.

7. Absences rendered cluc to non-COVID-19 relared reasons shall be governed
b1' the existing policies on lcaves and \.acation sen-ice credits.

8. The submission of the Individual Daily Log aad Accomplishment Report
(IDLARI. for artcnd.xlce monitoring purposcs. shall bc suspendcd for all personncl
reporting onsire. Daily iime k)gs shall be reported through Daih'Time Record {DTR)
through biometric machine s and logbooks.

9. Ner,ertheless, the Department encouragcs all hcads of officesl schoois/ CLCs
to continue the use of IDLAR for performance monitoring purposes.

10. Heads of offices/ schoois/ CLCs shall ensure the provisit.rn o[ necessar]'
support and resources to all personnel reporring onsire to avoid delal'and disruption
in the clelivery of basic education seftices and ensure compliance with minimum
health and safety protocols, such as but not limited to adequate bandw'idth and
internet connectivity, safe and conducir-e rvorkspaces. provision ol h-"-giene supplies,
arnong others.

1 I . Remote and flexible '*,ork arrangements as prescribed in CSC MC 1t9, s. 2020.
Amendmeflt to the Revised llrterim Guidelines for Alternative Work
Aralgements and support Mechanisms for Workers il the Goverament during
the Period of State of Publtc Health Emergency due to COVID-l9 Pandemic and
DepEd Order (D{)} No. 011. s. 2O2O titled Revised Guidelines oa Alternative Work
Arrangements in the D€partment of Education During the Period of State of
Natiooal Emergency Due to COVID-19 Pandemic may'be;rdopted, as deemed
appropriate and insofar as practicable, in accordance with the required onsite
capacitv depending on the prevailing COVID-t9 alert lcvcl in the locality where the
oflice/ school/CLC is located-

12. Heads of offices/ schools/ CLCs in all governance levels are instructed to
demonstrate leadership and decisiveness u,hen confronted $ith concerns taking into
consideration tl.e welfare of emplovees u'hile ensuring productivit-,,-. and compliance
to e'risting and subsequent rssuances.

13. This Memorandum takcs effect immecliatcl-'.- upon issuancc r:nless mochfied rrr
repealed bv subsequent issuance/s lrom DepEd, CSC. IATF, Dep:rrtment of Health.
or the Office of the President.

14. Immediate clissemination of this Memorandum is desired.
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Reference:

OLIS BRIONESLEOT{OR



DepEd Order No.: (01). s. 2020)

To be indicated in the Perpetual lndex
under rhe folloning subjects:

AT-TENDANCE SCHOOLS
BUREAUS AND OFFICES 'IEACHERS
EMPLOYEES UNITS
OFFICIALS WORK HOURS
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